
RECEIPT ACKNOWLEDGMENT

VENDOR:_________________________________________________________________________________________

METHOD OF PAYMENT:

G Purchase Order #: _____________   G P-Card   G Other: please specify __________________________

Account to be charged (if p.o. was not used): ______________________________________________________

ITEMS RECEIVED:

1.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

2.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

3.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

4.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

5.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

6.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

7.  QTY Ordered: ___________ QTY Backordered: ___________ QTY Shipped: ___________

Item Description: ______________________________________________________________

COMMENTS: ________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Received Date: ____________________  Received By: _______________________________
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